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INOJIO’KEHUE
OB OBPABOTKE INEPCOHAJIBHBIX JAHHBIX
B ®I'bY3 M/IIBH

I. O6mue nosoxenns

1.1. Hacrosimee [lonoxenne no o6paboTke nepcoHaIbHBIX JaHHBIX (qaee - [TomoxkeHne) B
®I'bY3 M/IIIBH (nanee - Yupexnenue) paspaboTaHO B COOTBETCTBHH ¢ TpPYNOBBIM KOIEKCOM
Poccuiickoii ®@enepannn, Koncruryumeii Poccmiickoit ®enepaumu, ['pakIaHCKHAM KOZEKCOM
Poccuiickoii ®enepannn, PenepanbHbiM 3akoHOM 0T 27.07.2006 Nel49-®d3 «O6 urbOpManuy,
MH(OPMAIMOHHBIX TEXHOJOTHAX H O 3aumTe HHGopMmaun», PeepalsHbIM 3aKOHOM 0T 27 HIONS
2006 r. «O nepcoHaNbHBIX JAaHHBIX», IIpaBHIaMH BHYTPEHHEr0 TPYHOBOIO pACIOpsAIKaA
YupexaeHus.

1.2. lens paspabotku [lonoxenus - ompeneneHne mopsiaka 0OpabOTKH IEpPCOHATBHBIX
JIaHHBIX PabOTHMKOB YUpeXIeHHS H HHBIX CYOBEKTOB NEPCOHATBHBIX JAHHBIX, MEPCOHAIBHBIE
JIaHHBIE KOTOPBIX IOJUIekaT o0paloTKe, Ha OCHOBAaHHH TMOJHOMOYHI omeparopa; obecrnedyeHue
3allMTHI IpaB ¥ CBOOO/ YeI0BeKa M Ipax/aHWHa, B T.4. paboTHHKa Y4YpekaeHus, npu odpadboTke
€ro NepCcOHAIbHBIX JaHHBIX, B TOM YHCJIE 3alIUTHI IPaB HAa HEIPHKOCHOBEHHOCTh YAaCTHOM XKH3HH,
JHYHYI0 M CeMeHHYIO0 TalHy, a Taloke YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJ/DKHOCTHBIX JIMIL,
UMEIOIIMX JIOCTYIl K [IepCOHAJbHBIM JAHHBIM, 34 HEBBIIOJHEHHE TpeOOBaHHN HOPM,
peryIMpyomux o0paboTKy H 3alMTy MEPCOHAIBHBIX TaHHBIX.

1.3. Tlopsimok BBoJA B AeiicTBHe U u3MeHeHus [lonoxenus.

1.3.1. Hactosimee [TonoskeHne BCTyHaeT B CHIY ¢ MOMEHTA €ro yYTBEPXKACHHSA THPEKTOPOM
VYupexaeHus U AeicTByeT OeccpoyHO, 10 3aMEHBI ero HOBbIM [lonoxenuneM.

1.3.2. Bce usmenenus B [lonoxenne BHOCITCS IPHKA30M.

1.4. Bee paGoTHuKH Y4pekaeHHs NODKHBI OBITh 03HAaKOMIIEHB! ¢ HacTosumM [lonoxennem
110J1 POCITHC.

1.5. PexxuM KOHOHMAECHUHATBHOCTH IEPCOHAIBHBIX JAHHBIX CHHMAaeTcs B ClIydasX HX
00e31MYUBaHUs ¥ [0 MCTEYEHHH 75 JIeT CpoKa MX XpaHEHHs, WIH IPOJUIeBaeTCs Ha OCHOBAHHH
3aKJIFOYEHHS] IKCIIEPTHONH KOMUCCHH Y Ypek/IeHHUs, €CTH HHOE He OIpeesIeHO 3aKOHOM.

II. OcHOBHBIC MOHATHS H COCTAB MEPCOHAIBHBIX JaHHBIX pa00THHKOB
2.1. lna neneii HacTosimero [lonoxeHust HCIIOIB3YIOTCS C/IEAYIOIIME OCHOBHBIE OHATHSA:
- NIepPCOHAIbHBIE JJaHHBIe pabOTHHKA - MH00ast HHPOPMAIIHs, OTHOCAILAACA K OINPEIEIEHHOMY
MM OIpeeIsieMOMY Ha OCHOBaHMM TakoH HHpoOpMalMu pabOTHHKY, B TOM 4YHCle ero GpamMHiIus,
MMsI, OTYEeCTBO, IO, Mecsil, JaTa ¥ MeCTO PpOXIeHHS, aapec, CeMeHHoe, COIHAILHOE,
HUMYIIIECTBEHHOE TOJIOKeHHe, oOpa3oBaHue, npodeccus, J0X0jbl, Jpyras HHbopMalus,
HeoOxoauMas paboToaTes o B CBA3H € TPYJAOBBIMH OTHOIIEHHUSAMH;



- obpaboTka mnepcoHaIBHBIX JaHHBIX - cOOp, CHCTeMaTH3allMs, HAKOIUICHHE, XpaHeHHe,
yTO4YHeHHe (0OHOBICHHE, H3MEHEHHE), HCII0JIL30BAHHE, PaCIPOCTPaHEHHE (B TOM YHCIIe nepejaya),
obe3nmuyuBanue, OJIOKUPOBAHKE, YHHUTOKEHHE IEPCOHATIBHBIX JAaHHBIX pA0OTHHKOB YUpEKICHHS,

-  KOH(MICHIMaTBHOCTh MEPCOHAIBHBIX JaHHBIX - 00s3arenbHOE I8 coOMoaeHHs
Ha3HA4YE€HHOTO OTBETCTBEHHOTO IIHIA, TIOJIYYHMBIIErO JOCTYNl K II€PCOHAJBHBIM JaHHBIM
paboOTHHKOB, TpeOOBaHUE HE NOIYCKAaTh HX pacrnpocTpaHeHus Oe3 corsacus pabOTHMKA HIIH HHOTO
3aKOHHOT'O OCHOBAHUS;

- pacrnpocTpaHeHHE TNEePCOHAIBHBIX JAaHHBIX - JEHCTBHA, HallpaBlE€HHblE Ha Iepegady
NEPCOHAJIBHBIX JIaHHBIX pPabOTHHKOB OINpEIEIEHHOMY Kpyry Jun (mepegada IEepCOHAIBHBIX
JAHHBIX) HJIM HA O3HAKOMJIEHHE C NEPCOHAIbHBIMHU JIaHHBIMH HEOTPAaHHYEHHOI'0 Kpyra JHI, B TOM
qyclle 0OHAapO0BaHUE IEPCOHANBHBIX JaHHBIX PadOTHUKOB B CPEACTBAaX MaccoBOH MH(pOpMaLUy,
pasMeleHie B HHGOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETAX WM NPEIOCTaBIeHHE AOCTYNA K
MepCOHAIBHBIM JaHHBIM PAaOOTHHKOB KAKUM-TTHOO HHBIM CIIOCOOOM;

- HCNOJb30BaHHE [E€PCOHAIBHBIX [aHHBIX - JAEHCTBHs (Omepaluu) ¢ MepCOHATbHBIMH
JaHHBIMH, COBEpLIAEMBIE JOJDKHOCTHBIM JIMIIOM YUPEKICHHS B LEIAX IPHHATHS PEIeHHi MK
COBEPILEHHsI MHBIX JEHCTBHH, MOPOXKAAOMIMNX IOPUAUYECKHE TIOCIEACTBHA B OTHOIIEHHH
paboTHHKOB JIMOO MHBIM 00pa30M 3aTparMBalOIIMX MX NpaBa M CBOOOIBI MJIM MpaBa H CBOOOIBI
JPYTHX JIHLI;

- OJI0KMpOBaHHE NEPCOHATBHBIX JIAaHHBIX - BpEMEHHOE ITpeKpaienne cbopa, cucteMaTu3aiuy,
HAaKOIJICHHs, UCIIOJIb30BAHMSI, paCIIPOCTPAaHEHHSI IEPCOHAIBHBIX JaHHBIX paOOTHHKOB, B TOM YHCIIE
UX Iepeadu;

- YHHUYTO)K€HHE NEePCOHAIBHBIX JAaHHBIX - IEHCTBHS, B pe3ylbTaTe KOTOPBIX HEBO3MOMKHO
BOCCTAaHOBUTB COJIEpP/KaHHE MEPCOHAIBHBIX JaHHBIX B MHGOPMAIlMOHHOM CHCTEME IEepPCOHAIBHBIX
JaHHBIX pPAaOOTHHUKOB MM B pe3yJbTaTe KOTOPBIX YHHUYTOXKAKOTCS MaTepHAJIbHbIE HOCHTEIIH
NEPCOHAIBHBIX JAHHBIX PaOOTHHKOB;

- o0e31MYHBaHHE MEpPCOHANBHBIX JAaHHBIX - JIEHCTBHA, B PE3yJIbTAaTe KOTOPHIX HEBO3MOMKHO
OINpeaeTNTh NPHHAICKHOCTh NEPCOHANBHBIX JaHHBIX KOHKPETHOMY pabOTHHKY;

- o0menocTynHble  NEpCOHAIbHBIE  JAHHBIE -  [EPCOHAJIbHBIE  JIaHHBIE,  JIOCTYII
HEOrpaHMYeHHOr0 Kpyra JIMIl K KOTOPLIM IIpeIOCTaBIIeH ¢ coriacus pabOTHHKa WM Ha KOTOpbIE B
COOTBeTCTBHH ¢ (enepanbHBIMH 3aKOHAMHM He pacrpocTpaHsiercs TtpeboBaHue cobarogeHuns
KOH(HIEHIHATBHOCTH.

- uHbOpManuA - cBeJIeHUs (COOOIEeH s, JaHHbIE) HE3aBUCHMO OT (OPMBI UX MPEACTABIICHUS.

- IOKYMEHTHpOBaHHas WHGopManus - 3aUKCHpOBaHHAs HAa MaTepHAILHOM HOCHTENE IyTeM
JNOKYMEHTHPOBAaHUS HH(POpPMALMA C pPEKBH3UTAMH, [O3BOJSIOMIMMH OINpPENENIUTh  TaKylo
HH()OPMAIHIO WIH ee MaTepPHATBLHEIH HOCHTEIb.

2.2. B cocTaB mnepcoOHANbHBIX JaHHBIX pPAaOOTHHKOB YUpeXICHHS BXOIAT HOKYMEHTBHI,
cojepkamupe HHQOpPMALMIO O NACHOPTHBIX [JaHHBIX, 00pa30oBaHHMH, OTHOILUEHHH K BOMHCKOM
0053aHHOCTH, CEMEHHOM IIOJIOKEHHUH, MECTE >KHUTEIbCTBA, COCTOAHHM 3[0pPOBbS, a TaKKe O
NpeabLAYIIHX MeCTaX uX paboThl.

2.3. KoMmiekc IOKYMEHTOB, CONPOBOXAAIONIMH mpouecc OQOPMIIEHHS TpPYIOBbIX
OTHOLIEHWH paOOTHHKA B YUPEKICHUH IIPH €r0 IPHEME, IIEPEBOJIE H YBOJIbHEHHH.

2.3.1. Undopmanus, mnpeacraBnseMas paOOTHHKOM IIpH IIOCTYIUIEHHH Ha paboTy B
VupexieHue, 10JDKHA UMETh JOKYMeHTanbHyio GopMmy. IIpu 3akmroueHud TpyaoBOro JA0rosopa B
cooTBeTCTBHH co cT. 65 Tpynmosoro koxekca Poccuiickoit @enepauuu IHLO, NOCTYNAKOIIEE Ha
paboty, npebsBisgeT paboTOAATENO:

- MacIopT WM HHOH JOKYMEHT, YIOCTOBEPAIOIIHI THYHOCTD;

- TPYIOBYIO KHHKKY, 332 HCK/IIOYEHHEM CIy4yaeB, KOrJa TPYAOBOH JOrOBOp 3aK/IH4aeTCs
BIEPBbIe MM pabOTHHK MMOCTynmaeT Ha paboTy Ha YCIOBHSX COBMECTHTENbCTBA, JMOO TpyaoBas
KHIJKKA Yy pabOTHHKA OTCYTCTBYET B CBSI3U C €€ yTPaTOil MM IO APYTHM IIPHYHHAM;

- CTPaxoBO€ CBHJIETENLCTBO I'OCYIAPCTBEHHOI0 IEHCHOHHOTO CTPaXOBaHHS,

- JOKYMEHTBI BOMHCKOT'O YY€Ta - ISl BOGHHOOOS3aHHbIX H JIHIL, IIOJUIEXKALIMX BOHHCKOMY

YUery,



- JIOKyMEHT 00 00pa30BaHMH, O KBATH(HUKALMK WM HATHYHH CIELHATbHBIX 3HAHHH - IIpH
MOCTYIIJIEHHH Ha paboTy, TpeOyIoNIyIo CleIHAIbHBIX 3HAHHI WM CIENHATLHOMN MOATOTOBKH;

- cBHIETeNbCTBO 0 npucBoeruy MHH (npu ero nammanu y paboTHuka).

2.3.2. IIpu opopmenun paboTHHKA B Y4pexIeHHe pabOTHHKOM OT/Ie/a KaapoB 3alojIHAETCS
yuuunuposannas ¢opma T-2 «JImdnas kaproyka pabOTHHKa», B KOTOPOH OTpaKaroTCs
clIelyIolHe aHKeTHbIe B Onorpaduyeckue JaHHble pabOTHHKA:

- o0mme cpenenus (P.M.O. paboTHHKa, naTa POXAEHHSA, MECTO POXKICHHS, IPaXIAHCTBO,
obpasopanue, npodeccusi, cTaxx paboTkl, cOCTOsHUE B Opake, MacOpTHEIE JaHHBIE);

- CBEJICHHS O BOHHCKOM yYeTe;

- JaHHBIE O NIpHeMe Ha paboTy;

B nanpHeiimeM B THYHYIO KAPTOYKY BHOCSTCS:

- CBEJIEHHS O TIepeBo/lax Ha ApYryio paboTy;

- CBeJIeHHs 00 aTTecTanuu;

- CBEJICHHA O NOBBIIICHHH KBATH(HKAIINH;

- CBEJICHHS O NPO(ECCHOHAIBHOM NEPENoArOTOBKE;

- CBeJICHHUs 0 Harpajax (IOOIPEHHsX ), IOYETHBIX 3BaHUAX;

- cBe/ieHHs 00 oTmycKax;

- CBEJICHUSA O COLHAIBHBIX rapaHTHAX;

- CBEJICHH O MECTE KHUTEILCTBA H KOHTAKTHEIX Telle(OHAaX.

23.3. B otrmene xaapoB VY4pexIeHHS CO3JAIOTCA M XPAHATCHA CJIEMYIOUIHE TIPYIIIbI
JIOKYMEHTOB, COJIepKalllie JaHHble O pa0OTHHKAX B €IWHHYHOM WIIH CBOJHOM BH/IE:

2.3.3.1. JIOKyMeHTBbl, COIEpKallhie IepPCOHAIbHBIC aHHBIE PAOOTHHKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXKIAOIIME Tpolecc O(GOPMIICHHS TPYAOBBIX OTHOIIEHHH MPH MpHEME Ha
paboTy, nepeBojle, YBOJILHEHHH; KOMIUIEKC MAaTEepPHAIOB I10 AHKETHPOBAHHIO, TECTHPOBAHHIO;
NPOBEJIEHHIO coOece/I0BaHUH ¢ KaHIUJAaTOM Ha JIO/DKHOCTD; IOJTHHHUKH M KOIMH IPHKA30B 110
JHYHOMY COCTaBY; JIMYHBIE JiejIa H TPYJIOBble KHH)KKH paOOTHHKOB; JIeNa, COAEPIKaIIHE OCHOBAHHUS
K [OpHKa3sy IO JIMYHOMY COCTaBy; Jella, COJEep)Kallie MaTepHasibl aTTecTaluH pPabOTHHKOB;
cnykeOHBIX pacclIeOBaHHH; CIIPaBOYHO-MH(OPMALMOHHBIH OaHK JaHHBIX [0 MEpPCOHATY
(KapTOTEKH, JKYPHAIbI); TNOJIMHHHKH M KOIHH OTYETHBIX, AHAIMTHYECKHX M CIIPaBOYHBIX
MaTepUaIOB, Iepe/laBa€MbIX  DPYKOBOACTBY  YUDEXKIEHHS, PYKOBOAMTENAM  CTPYKTYPHBIX
Mojipa3/ie/leHni; KONMH OTYEeTOB, HANpaBISeMBIX B TIOCYJapCTBEHHBIE OpraHbl CTAaTHCTHKH,
HAJIOTOBbIe HHCIICKIIHH, BBIIIECTOSIINE OPraHbl YIPABICHHS | IPYTHE YIPEKICHHU).

2.3.3.2. JlokyMeHTal|s 110 OpraHu3alMy paboThl CTPYKTYPHBIX MOJApa3AeaeHui (0I0KEeHUs
O CTPYKTYPHBIX IOApa3Je/ieHHAX, [JO/DKHOCTHBIE HMHCTPYKUMH paOOTHHKOB, IIPHKa3bl,
pacropsDKeHHsl, yKa3aHHs PYKOBOJCTBA YUpeXIeHHs); NOKYMEHTHl IO IUIAHHPOBAHHMIO, YUETY,
aHaJIN3y ¥ OTYETHOCTH B 4aCTH paboThl ¢ IePCOHANIOM Y YpPEeIKICHHUS.

I11. Coop, 00padoTKa 1 3aHATA NEePCOHAIBHBIX JAHHBIX

3.1. [lopsiaoK noJTy4eHHs EPCOHAIBHBIX JaHHBIX.

3.1.1. Bce nepcoHaibHble NaHHble pabOTHHKA YUYpeKJCHHS CleAyeT IoJydarb y Hero
camoro. Ecii nepcoHabHbIE JaHHBIE paOOTHHKA BO3MOKHO MOJIYYHTh TOJIBKO y TPEThEH CTOPOHBI,
TO pabOTHHK JOJDKeH ObITH yBeJOMJIEH 00 3TOM 3apaHee M OT Hero HOJKHO OBITh IMOJIYYEHO
nHChMEHHOe coryacue. JIoO/DKHOCTHOE JHI0 padoTojaTtens JOKHO COOOIIMThE pPabOTHHKY
VupexaeHHss O [eNisAX, MpearoaraéMbIX HCTOYHHKAX H crnoco0ax MOMY4YeHHs NepPCOHAIbHBIX
JIAHHBIX, a TAKXKe O XapakTepe IO IeKalIUX [0Ty4YEeHUIO IePCOHATBHBIX JAHHBIX H IIOCIEACTBUAX
oTKa3a pabOTHHMKA J1aTh MUCBMEHHOE COIJIaCHe Ha HX MOJIy4EHHE.

3.1.2. Paboronarens He HMeeT IIpaBa 1oJjydaTh M oOpabaTeIBaTh IE€pCOHAJbLHBIC JaHHbBIC
paboTHMKa VYUpeKIeHHS O €ero pacoBOH, HAIHOHAIBHOH MPHHAIJIEKHOCTH, IOJIHTHYECKHX
B3IJIAZ1aX, PEIMTHO3HBIX WIH (umocodekux yOeKIeHHAX, COCTOSIHUM 370POBbS, HHTUMHOI JKH3HU.
B ciyuasx, HEMOCPEJACTBEHHO CBS3aHHBIX C BOMPOCAMH TPY/IOBBIX OTHOIIEHHH, B COOTBETCTBHH CO
cr. 24 Koncrauryuuun Poccuiickoit ®@enepanuu paboronaTens BlpaBe NomydaTh W oOpabaThiBaTh
JIAHHBIE O YaCTHOM *M3HH pabOTHHUKA TOJIBKO C €r0 MHCbMEHHOTO COTJIacHs.



ObpaboTka yKa3aHHBIX I[I€PCOHAJIBHBIX JaHHBIX pPadOTHHKOB paboTojareneM BO3MOMKHA
TOJIBKO C UX corjacus JInOo 6e3 uX COrNIacHs B CIEAYIOMIMX CIydasx:

- IepCOHATbHBIE JIaHHEIE SBJISIOTCS 00LIEIOCTYITHBIMH;

- NEPCOHAIBHBIE JaHHBIE OTHOCATCS K COCTOSHHIO 3/10pOBbs paboTHHMKa H HX 00paborka
HeoOX0aMMa JUld 3allMThl €ro KH3HH, 3J0POBbSA HJIH HHBIX JKH3HEHHO Ba)KHBIX HHTEPECOB OO
’KM3HH, 3/I0POBbsl HJIM HHBIX XH3HEHHO Ba)KHBIX MHTEPECOB IPYTHX JIHMIl H IOJYYEHHE COTJIacHs
paboTHHKA HEBO3MOXKHO;

- 110 TpeOOBaHMIO ITIOJTHOMOYHBIX I'OCYAapCTBEHHBIX OPraHOB B CIIy4YasX, MPeayCMOTPEeHHBIX
(eepaTbHBIM 3aKOHOM.

3.1.3. Paboronarens Brpase oOpabarkiBaTh NepCOHAIbHBIE JaHHble paOOTHHKOB TOJIBKO ¢ HX
[TMCEMEHHOI'O COTJIacHs.

3.1.4. IlucemenHoe corjacue paboTHHKa Ha 00palOTKy CBOMX NEPCOHAIBHBIX JaHHBIX
JIOJDKHO BKJTFOYATh B ceOsi:

- (GaMumio, UM, OTYECTBO, ajpec CyObeKTa NepCOHAIbHBIX JAaHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHT4, YJ0CTOBEPSIOIIEro ero JIMYHOCTh, CBE/ICHHS O JaTe BbIaYd YKa3aHHOIO JOKYMEHTa U
BBIJIABIIEM €T0 OpraHe;

- HauMeHOBaHHe ((haMHIMIO, HMS, OTYECTBO) H aJpec OIeparopa, IMOIYdYarollero coriacue
CyOBEKTa NepCOHATBHBIX JaHHBIX;

- etk 00pabOTKH NEPCOHATbHBIX JaHHBIX;

- NEpeYeHb IEePCOHAJIBHBIX JaHHbIX, Ha 00pabOTKYy KOTOpBIX JaeTcsi corjiacue cyOnekTa
[EPCOHAIBHBIX JAHHBIX;

- nepeYeHb AEHCTBUH C IEPCOHATLHBIMH JaHHBIMH, Ha COBEpIIEHHE KOTOPBIX JaeTcs
cornacue, oOIllee ONHMCAHHE HCIOJIB3YeMBIX OINEepaTopoM CIOoco0OB 00paboTKH IepcOHANTbHBIX
JIAHHBIX

- CPOK, B TEYEHHE KOTOPOro ACHCTBYET COIIacHe, a TAKIKE IMOPSI0K €ro OT3bIBa.

Gopma 3asBiIeHMA O corjacMu paboTHMKa Ha 00palOTKy NEepCOHANbHBIX JaHHBIX
(npunoxenue Nel k Hacrosimemy [lonoxenuro).

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CASAYIOUMX CIydasx:

1) obpaboTka mepcoHaIbHBIX JAAHHBIX OCYLIECTBIAETCA Ha OCHOBAaHMM TpyJ0OBOro Kojekca
P® wumm wHOro denepanbHOro 3aKOHA, YCTAHABIMBAIOLIETO €€ I1I€7b, YCIOBHS MOIY4YEHHs
NEepPCOHAIBHBIX JAHHBIX H KPYT CyOBEKTOB, NEPCOHAIBHBIE JAHHBIE KOTOPBIX MOJUIEKAT 00paboTKe,
a TaK)Ke OINpeIeAIOIIEro MOJTHOMOYMsA paboTonarens;

2) oOpaboTka NEpCOHAIBHBIX MAHHBIX OCYILECTBJIACTCS B ILEAAX HCIOIHEHHS TPYAOBOrO
JI0roBopa;

3) obpaboTka nepcOHANbHBIX NAHHLIX OCYILECTBJISETCS M8 CTATUCTHYECKHX HIIM HHBIX
HayYHBIX IIeJIel IPH YCIIOBHH 00s13aTeIbHOro 00e3/1HYHBaHHs IEPCOHATBHBIX JaHHBIX;

4) 0b6paboTKa nepcoHaIbHBIX JaHHBIX HEOOXO0QMMa JUIS 3allUThI JKH3HH, 3J0POBbs HJIM HHBIX
JKM3HEHHO BAaKHBIX HHTEpecOB paOOTHUKA, €CIIH MOTYUYEHHE €r0 COrjlacHs HEBO3MOXKHO.

3.2. Ilopsinok 06paGoTky, nepeaayn U XpaHEeHHs IEPCOHATBHBIX JaHHBIX.

3.2.1. PabGotHuk Y4pexJeHHs MNpeaocTaBiseT pabOTHHKY OTIeNa KaapoB YUpeKIeHHs
JIOCTOBepHBbIe cBeieHus o cebe. PaboTHUK oT/es1a KaapoB YupexIeHHs poBepseT JOCTOBEPHOCTD
CBEJCHHH, cCBepss JaHHbIE, IIPEJOCTaBIeHHblE pPAOOTHHUKOM, € HMEIOMUMHCA Y paboTHHKa
JIOKyMEHTaMH.

3.2.2. B coorBerctBuH co cT. 86, rin. 14 TK P® B memax obecneuenus mpaB U cBOOOI
YyeJIOBeKa W TpakIaHWHA aupekTop Yupexnenus (Pabortomatenp) M ero mpeacTaBHTENH MpH
00paboTKe mNepCcOHANBHBIX JaHHBIX paboTHHKA MODKHBI coOmromathk caemywromue ofmme
TpeboBaHUS:

3.2.2.1. O6paboTKa nepcOHaAIBHBIX JaHHBIX MOKET OCYLIECTBIIATHCS HCKIIIOUHTEIBHO B LIEIIAX
obecriedeHuss coOMIO/ICHUS 3aKOHOB H HMHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, COICHCTBHS
paboTHHKAM B TpyJIOYCTpolcTBe, 00y4eHUH M IMPOJABIMKEHHH IO ciyxkOe, oOecrnedeHus JIHYHOI
OezomacHocTH pabOTHHKOB, KOHTPOJIS KOJIMYECTBA H KadecTBa BBINOJHAEMOH paboTel H
obecrieueHHs COXpPaHHOCTH HMYIIIECTBA.



3.2.2.2. Tlpu onpenenennn oGbeMa 1 coaepKaHus, 00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX
PaGoroaarens momken pykoBoxctoBarhes Konerntymmeit Poccuiickoii Qenepanun, Tpyaoseim
KkoziexkcoM Poccuiickoii @enepaunu 1 UHBIMHE deIepaTbHBIMU 3aKOHAMH.

3.2.2.3. [lpu NpHHATHH PELIEHUH, 3aTPArHBAIOIIKX uHTepecsl paboTHHKa, PaGoTonatens He
MMCET IIpaBa OCHOBBIBATLCA HA NEPCOHAIBHBIX JAHHBIX PaOOTHHKA, MOJYYEHHBIX HCKIIOYHTETHHO
B pesyJIbTaTe HX aBTOMATH3HPOBAHHON 00PabOTKH HIIH 1EKTPOHHOTO MOIyYeHH S,

3.2.2.4. 3anmmTa IEPCOHATBHBIX JIAHHBIX PaGOTHHKA OT HENPAaBOMEPHOI'0 HX HCIOJIB30BAHHS
WM yTpaThl obecneunBaercsi PaGoTonarenem 3a CYeT ero CpemcTB B MOpSIKE, YCTaHOBIIEHHOM
(enepanbHBIM 3aKOHOM.

3.2.2.5. PaGOTHHKH M WX IpPEJCTABHUTENH IOJDKHBI OBITH O3HAKOMJICHBI II0Jl PaclUCKy C
JIOKYMEHTAMH  YUPEKIACHUS, YCTAHABIMBAIOMMMH MOPSI0K 0GpaGOTKH MePCOHATBHBIX JAHHBIX
pabOTHHKOB, a Talke 00 UX NpaBax U 00I3aHHOCTAX B 3TON 0BIACTH.

3.2.2.6. Bo Bcex cimyyasx oTka3 pabOTHHKA OT CBOMX IIPaB Ha COXPaHCHHE M 3allUTy TaHHBI
HEJCHCTBUTEIEH.

IV. Ilepenaua u xpanenue nepcoHATLHBIX IAHHBIX

4.1. Ilpu nepenaye mepcoHaBHBIX JaHHBIX paboTHHKa PaGoTonatens MOMmKeH COOMIFONATH
cienyromue TpedoBaHus:

4.1.1. He coobmarh mepcoHabHbIE 1aHHblEe PaGOTHHKA TpeTheil CTOpOHE 0€3 MUCHMEHHOTO
corjacks pabOTHHKA, 33 HCK/FOUEHHEM CITy4aeB, KOI/ia 3T0 HeOOXOAMMO B IIE/ISIX Mpeaypesk IeHHAs
YTpO3bl JKHM3HM M 3[0POBbIO PabOTHHKA, a TaKKe B CIydJasX, YCTAHOBIEHHBIX (elepalbHbIM
3aKOHOM.

4.1.2. He coobmate mepcoHalbHbIE JaHHBIE PA0OTHHKA B KOMMEPYECKHX LEIsAX 0e3 ero
NHCbMEHHOro cornacus. O6paboTka nepcoHaNbHEIX JAHHBIX PAGOTHHKOB B IENSX MPOIBHIKCHHUS
TOBapOB, paboT, yCJIyT Ha phIHKE IyTEM OCYIIECTBIECHHS HPAMBIX KOHTAKTOB C IMOTEHIMATIbHBIM
NOTPeOUTEIEM C IOMOIIBIO CPEICTB CBS3H JOMYCKAETCSA TOJIBKO C €r0 NpeIBapHTEIbHOIO COTTIACHS.

4.1.3. TlpexynpeauTs I, MOTYYHBIIUX II€PCOHAIBHBIE IaHHbIE PaOOTHHKA, O TOM, YTO 3TH
JIaHHBIE MOTYT OBITh HCIIOJIB30BAHEI JIHIIb B HEJSX, A1 KOTOPBIX OHH COOOLIEHBI, H TPeOOBATh OT
9THX JIMI IOATBEPIK/IEHHS TOrO, YTO 3TO MpaBuio cobmoaeno. Jluna, noay4uBnIne nepcoHaibHbie
JlaHHble paboTHHKa, 00s3aHBl COOMIOATE PEXXHM CEKPeTHOCTH (KOH(pHIEHUHATLHOCTH). JlaHHOEe
[Toroxxenne He pacnpocTpaHseTcs Ha 0OMEH INepCOHATBHBIMM JJaHHBIMH PaOOTHHKOB B TOPSJIKE,
YCTAHOBIIEHHOM (pe/iepaIbHBIMU 3aKOHAMH.

4.1.4. OcymecTBiiTh nepefady MEpCOHAIBHBIX JaHHBIX pabOTHHKOB B npezaesax
YupexieHus B COOTBETCTBHH ¢ HAacTOSAIMM [lonoxeHneM.

4.1.5. Paspemath AOCTYH K NEpCOHAIBHBIM JaHHBIM pPAaOOTHHUKOB TOJBKO CIEHAIbHO
YIIOTHOMOYCHHBIM JIHIIaM, IPH 3TOM YKa3aHHBIE JIMIA NO/DKHBI UMETh IIPaBO IOJIy4arh TOJIBKO Te
NepcoHaIbHbIe JaHHble pabOTHHKA, KOTOpble HEOOXOJHMMBI JUIs BBINOJHEHHS KOHKpPETHOMH
(yHKLIHH.

4.1.6. He 3anpammBaTh WHGOPMAIUIO O COCTOSIHHH 3J0POBbsSI pabOTHHKA, 32 HCKIIOUEHHEM
TeX CBEJCHHH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBINOTHEHHSI pAOOTHHKOM TPYIOBO
GYHKIHH.

4.1.7. IlepenaBaTth nepcoHalTbHbIE JaHHbIE pPa0OTHHKA IPEICTABHTENSIM pPabOTHHKOB B
nopsiike, yCcTaHOBIEHHOM TpynoBbiM KozexkcoM Poccumiickoi ®enepauuu, U OrpaHHYHMBATB 3TY
WHGOpPMAIHIO TOJIBKO TEMH IEPCOHAILHBIMH JaHHBIMH paOOTHHKA, KOTOpble HEOOXOOHMBI I
BBLIIIOJTHEHHUS YKa3aHHBIMHU IIPECTaBUTENIIMH HX (QYHKIIHH.

4.2. XpaneHue U HCIIOJIb30BaHHE IIEPCOHAIBHBIX JAHHBIX Pa0OTHHKOB:

4.2.1. [lepconanbHble JaHHBIE pAOOTHUKOB 00padaThIBAIOTCS M XPaHATCA B OTE/IEC KAIpOB.

4.2.2. TlepcoHanbHble JJaHHbIE PAOOTHUKOB MOT'YT OBITh IOJYYEHBI, IPOXOAUTH JalbHEHIIYIO
00paboTKy W nepejaBarbCs Ha XpaHeHHe KaKk Ha OyMaKHBIX HOCHTENSX, TaK M B JJIEKTPOHHOM
BHJIE - JIOKJIBHOH KOMIIBIOTEPHOM CeTH U KoMIbrOTepHOH nporpamme « 1 C: 3apruiara U Kaapsi».

4.3. Ilpn nony4eHHH NEpPCOHATBHBIX JaHHBIX HE OT paOOTHHKA (3a HMCKIIIOYEHHEM CIy4aeB,
eC/IH [epcoHalIbHBbIe JaHHBIE OBUIM IIpeocTaBleHbl paboTojaTenio Ha OCHOBAaHWHU (enepaabHOro



3dKOHA MJIH €CIH [IEPCOHANbHEIC JaHHBIC ABJIAIOTCA OOIENOCTYIHBIME) paboToAaTeNb 10 Hayala
00pabOTKH TaKMX TNEPCOHANBHBIX MAHHBIX 00f3aH IPeJOCTABHTH paboTHHKY ClIeAyIOyIO
HHOpMAIHIO:

- HaUMeHOBaHHe ((paMUIIHs, HMSl, OTYECTBO) H a/IPeC ONEPATOPA HITH €r0 NPe/CTABHTEIS:;

- /b 00paboTKH NEPCOHANBHBIX JaHHBIX H €€ IPABOBOE OCHOBAHHME,

- IPE/INOoIaraeMble I10J1b30BaTeIH IePCOHATBHBIX JAHHBIX;

- YCTaHOBJICHHBIE HACTOSAIIHUM cDCL[CpﬁJ'[BHBIM 3dKOHOM IIpaBa cy6'belc'ra MNEPCOHAIBHBIX
JIaHHBIX.

V. JloeTyn K nepcoHaIbHBIM JAHHBIM PAGOTHHKOB

5.1. TlpaBo noctyna Kk nepcoHaNbHBIM TaHHBIM PaBOTHHKOB HMEIOT:

- IMPEKTOp YupexIeHHS;

- paDOTHHKH OTZENa KaJpoB;

- paboTHHKH OyXrajaTepuu;

- paboTHHKH ceKkpeTapuata (MH(GOpPMALHS 0 HAaKTHYECKOM MeCTe IPOKHBAHMS M KOHTAKTHBIC
Tenaedonsl pabOTHHUKOB);

- PYKOBOJHMTENH CTPYKTYPHBIX IOZpa3/eIeHHH [0 HANPABJIEHHIO NEATEIbHOCTH (IOCTYI K
IIEPCOHANIBHBIM JJAHHBIM TOJIbKO paOOTHHKOB CBOETO MOApa3esIeHus ).

5.2. PaGoTHHK Yupex/IeHusi HMEeT IIpaBo;

5.2.1. TIloy9ars JOCTYN K CBOMM NEPCOHATBHBIM JaHHBIM H 03HAKOMJICHHE C HHUMH, BKIIOYAs
11paBo Ha Oe3BO3Me3/IHOE MOJTyYeHHe KOMHil 000 3amucy, comepkKamieil mepcoHaIbHbIE JaHHbIE
paboTHHKA.

5.2.2. Tpebosars ot Paboronatens yToUHeHHs, HCKIFOYEHHS WM MCIIPABICHHS HETOJHBIX,
HEBEPHBIX, YCTApEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IOJIYYEHHBIX MJIH HE SBJISIONIMX
HeoOXxoauMbIMH Ut PaGoTonaTens nepcoHaabHEIX JaHHEBIX.

5.2.3. [Tomyuats ot PaGoronarens

- CBEJICHHs O JIMIAX, KOTOPbIE HMEIOT JOCTYI K NEPCOHAIBHBIM JaHHBIM HIH KOTOPHIM MOJKET
OBITH IpeAOCTABIEH TAKOH JOCTYII;

- IepedeHb 00pabaThIBaeMBIX IIEPCOHAIBHBIX JAHHBIX H HCTOYHHK HX IOIyYeHHS;

- CpOKH 00paboTKH IEePCOHAILHBIX JAHHBIX, B TOM YHCJIe CPOKH UX XpaHEHHS;

- CBEJICHHS O TOM, Kakue IOpUAHYecKHe IOCIeACTBUS s CyOBeKTa NMepcoOHaTbHBIX TaHHBIX
MOJKET MOBJIeYb 3a co0oi 00paboTKa ero NepcoHaNbLHBIX JaHHBIX.

5.2.3. TpeGosare u3BemeHus PaboronareneM Bcex JHIL, KOTOPHIM paHee OBLIH COOOILIEHBI
HEBEPHBIE MJIM HEIOJHbIE NEPCOHAILHBIE IaHHbIE, 000 BCEX MPOM3BEIEHHBIX B HUX HCKIIOUEHHSIX,
HCIIPaBJIEHUSAX HJIM JOIIOJHEHHUAX.

OG6xanoBaTh B yNOJHOMOYEHHBIH OpPraH Mo 3allMTe NpaB CyOBEKTOB MEPCOHAIBHBIX JaHHbBIX
WIH B CcyneOHOM moOpsjaKe HelnpaBoMepHble HeicTBUSA Wi OeszedicrBus Pabortonarens npu
00paboTKe U 3alIUTE €ro NEPCOHAIBHBIX JaHHBIX.

5.3. KonupoBaTh ¥ JejaTh BBIIMCKH I[E€PCOHATBLHBIX [aHHBIX pabOTHHKa paspeliaercs
MCKJIIOYHMTENIBHO B CIIY)KeOHBIX 1e/IIX ¢ MHCbMEHHOT0 pa3pelleHns HadyaJbHUKa OT/e/a KaJapoB.

5.4. Tlepenaua nHQOpPMALINK TPETHEH CTOPOHE BO3MOIKHA TOJIBKO IIPH MACHMEHHOM COTJIACHU
pabOTHHKOB.

VI. OTBeTCTBEeHHOCTD 32 HApYIIEeHHE HOPM, PeryJHPYHIHX 00paboTKy H 3aHTY
NepcOHATbHBIX JAHHBIX

6.1. PaGoTHuKH YupeXIeHUs, BAHOBHbIE B HAPYLIEHHH HOPM, PEryJIHPYIOUIMX NOJy4eHHE,
0o0paloTKy W  3alMTy MNepCOHAIbHBIX JaHHBIX pab0OTHHKA, HECYT JAMCLHIUIMHAPHYIO
aJIMUHHCTPATHBHYIO, IPAXKIAHCKO-IIPABOBYIO WIIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
(enepalbHBIMH 3aKOHAMH.

6.2. lupextop YupexIeHHUs 3a HapyIICHHE HOPM, PETYJIHPYIOUIHX MOIydeHHe, 00paboTKy u
3aIlIUTY IIEPCOHAIBHBIX JaHHBIX paOOTHHKA, HECET aIMHHHCTPATHBHYIO OTBETCTBEHHOCTH COTTIACHO
ct. 5.27 u 5.39 Konekca 00 agMHHHCTpaTHBHBIX IpaBoHapymeHHsX Poccuiickoit @enepanuu, a



TaKke Bo3Memaer paboTHHKY yuiepd, NPUYMHEHHBIH HENPABOMEPHBIM HCIOJIb30BAaHHEM
uH(popManuu, coeprKalieii nepcoHalbHbIe 1aHHble pabOTHHKA.



Ipuaoxenne Ne 1
K Ionokennio no 06padoTke nepcoHa LHBIX TAHHBIX

@opma 3asBlIeHHs
0 coryiacHH paboTHHKa
Ha 00paboTKy NMepcoOHANbHBIX JaHHBIX

NOJBKHOCTE PYKOBOAMTEIA KAAPOBOH CayikObl YypeskieHHun

HAHMEHOBAHHE YUPEkICHHA HHHLIHATE! H HaMIUIHA PYKOBOMTENA
oT

DHO 3asBHTENA 10/DKHOCTE PAGOTHHKA HAMMEHOBAHHE CTPYKTYPHOTO NOJpasiene s

3A5IBJIEHUE
0 COrJacHu Ha 00padoTKY NepcoOHAJBHBIX JAHHBIX

He Bo3paxaro npoTuB nosydeHus/cooduienus Bamu cBenenuii 060 MHe, coaepianmx JaHHBIE O

(nepeveHb NepcoHaIbHBIX JIaHHBIX)

(ykasan, OTKYyJla MOI'YT OBITH MOJTYHCHBI HJIK KY/1a Nepcaaibl NCPCOHAIBHBIC JIAHHBIE)
C LIeIbIO (ykasaTh 1enab 00pabOTKM NePCOHANBHBIX IaHHBIX)

B JIOKYMEHTAIbHOMH/2JIeKTPOHHO#/YCTHO#H (110 Tenedony) dopme

B T€YEHHE (yka3aTh CpOK AEHCTBHS COTJIACHS)

Hacrosiee 3asiBlieHHe MOKeT OBITH OTO3BAHO MHOM B MHCBMEHHOH (opme.
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